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Life and money are inextricably linked, whether you like it or not. Whenever you’re about to embark on a new chapter in your life, it’s
crucial to have your financial affairs in order. Maybe you’re starting a new job or changing jobs, starting a business or making plans
for your wedding day. Perhaps purchasing a new home is on the horizon or sending your kids off to college. There are major events
throughout your lives that you must manage. Some you can plan for and others are totally unexpected but with this checklist, you
can make sure you're prepared.

MANAGING YOUR CURRENT FINANCES - BUDGETING & PLANNING

Whenever you make a major change in your life, your finances usually come under stress. The best way to manage the variables of
your financial life is to create a realistic budget and stick to it. Start by tracking your expenses for one month. Document every penny
you spend. Then prioritize your expenses and label them as “needs” or “wants.” Reduce or eliminate your “want” expenses so you
have the money you require to make your Next Chapter a success. Do you have any debt? Do you have a plan in place to pay it off?
Are you consistently saving for retirement? Have you written down all of your financial goals - big and small? A detailed budget that
you can stick to is essential to keep your money healthy and your life happy.

HONOR SAVINGS COMMITMENTS

Savings is at the core of achieving all your financial goals. Do you have an emergency fund set aside? You should have money to cover
a minimum of 6 months of expenses. Start wherever you are and build your emergency fund. You also need to start paying yourself
first. A best practice of financial health is to save the first 15-20% of your income. Some funds should be readily available for emer-
genices and the rest should be invested toward your retirement or set aside to achieve other goals like a down payment for your new
home. Or maybe you have plans to start a side business. It all starts with saving consistently.

TALK TO YOUR FAMILY & ASK THE TOUGH QUESTIONS

Everyone in your family should understand the big picture of your family’s financial situation. Regular conversations with loved ones
can ensure you have all the protections you need and that all involved understand what to do if there is an emergency, disaster or
illness. It's tough to make important decisions when your world is crumbling. Talk to your loved ones about end-of-life decisions, final
arrangements, bequests and any other decisions that require quick actions. Money is a team sport in families. You’re never too young
to make sure you’re protected.

HEALTH INSURANCE

How will you cover your health insurance needs during your next chapter? Are you leaving a job with benefits? Will you avail yourself
of COBRA coverage? How about a Health Savings Account (HSA)? Do you have the right coverage? Can you manage your co-pays,
deductibles & premiums without stress? Individual or family plans can be more costly than group rates you may be used to. You must
have health insurance; it’s the law. Think long term as well. During retirement, couples will spend in excess of $200,000 on health care,
not including premiums. Planning now can help you avoid problems later. With the Affordable Care Act under attack, what’s your plan?

INVENTORY OF ASSETS, PROOF OF OWNERSHIP and OTHER LEGAL DOCUMENTS

Everyone needs an inventory of assets. Your inventory list should include all of your bank accounts, credit cards, brokerage accounts,
life insurance policies, annuity contracts, retirement accounts including IRA’s, 401(K), pension funds and other investment vehicles. As
part of this inventory you should also collect all essential legal documents like your birth certificate, marriage certificate, adoption pa-
pers, divorce decree(s), tax returns and records, mortgage documents, vehicle titles, housing, land, building and cemetery deeds. Keep
it all secure & private. Organize all of your documents. Give your family a road map to youyr entire financial world.

ESTATE PLAN or DISTRIBUTION OF ASSETS SCHEDULE

Have you taken measures to protect your assets? Have you made all your wishes known? Have you provided for guardianship of your
minor children? Have you planned for their college education? Have you done everything you can to minimize or eliminate probate
and taxes on your wealth? It's not just the rich that need estate plans. Estate planning is a matter of figuring out how to structure and
arrange your assets so that you pass on as much as possible to your heirs, on your own terms. This is where you explicitly document
who will get what and when so that disagreements among your survivors are eliminated or significantly reduced.
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UPDATE & ADD DOCUMENTS TO MAKE YOUR ESTATE PLAN CURRENT & COMPLETE

Having the right legal documents in place is actually very simple and doesn’t need to be expensive. Do you have a Living Trust? How
about a Living Will? Have you updated your beneficiaries on all your accounts? Do you need to establish a 529 College Savings Plan
for your children? Do you have a current Durable Power of Attorney for Finances and other legal decisions? What about a Durable
Power of Attorney for Health Care? Any one of these documents could end up saving you a considerable amount of money, time and
stress. Don’t give your savings away to taxes and probate when a little paperwork can protect your life savings.

CREATE A HEALTHY LEGACY PLAN FOCUSED ON WHO YOU ARE

Legacy planning is not just about what you own and want to pass on to others at the end of your life. A Healthy Legacy Plan is about
living your legacy, not just leaving one behind. What are your dreams? Your hopes? Maybe you deferred them while you grew your
family or business. There is no reason to leave your greatest desires for “someday.” Make a Bucket List. Start with 10 things you want
to do, learn or experience. Now make specific, detailed plans to make them a reality. Work toward your first Bucket ltem now. Later in
life, people don’t regret not owning “things.” They regret the experiences they never had. Don’t miss out on what is very doable now.

DESIGN YOUR NEW LIFE (DON’T LEAVE IT TO CHANCE)

You may have spent years building a business or your resume. Or you may just be getting started. The demands on your time will be
significant. You can always make more money or spend less but it’s your time you cannot replace. How will you spend your time? Will
you eat a healthier diet? Will you exercise consistently? How would you like to give back - teach, volunteer, donate? Have an idea for
a business or a side job? Maybe you want to spend more time with your family? Maybe you want to travel more? Or go back to school
and finish that degree? Written, detailed goals keep you focused on what truly matters to you and your loved ones.

“If you fail to plan,
you’re planning to fail!”

- Benjamin Franklin




Stress-Free Success
Taking Time Out While Working to Achieve the Next Level in Your Life
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HOW TO BE EFFECTIVE IN ACHIEVING YOUR GOALS

This is a very simple process. It is the beginning of a life-long journey toward success. Whenever you have a decision to make or you
find yourself upset or stressed out, do these 3 steps and change your experience immediately. It is a process and once you practice
and embrace it as a way of being, it will become second-nature to you. Please enjoy these tips and share them with others. It’s a lot
simpler than you’ve imagined. Stress-Free Success!

STEP 1 - STOP

When working towards a goal it is important to STOP and SLOW DOWN. Many people begin to move at such a fast speed while
accomplishing goals that they never slow down and take a break. So, the FIRST STEP is to simply STOP. That’s right, put on the
BRAKES and KNOW - KNOW You are not in this alone. Know your support is here.

Think about it - when a situation or news comes to us, we can FEEL our energy shift. Especially, if the news is frustrating, scary or
just plain upsetting. STOP... means to literally stop. Don’t call anyone; do not overreact; don’t let your emotions take over.

Become aware of your feelings and identify which feelings or emotions are coming up for you. Is it overwhelm? Is it
excitement? Is it fear? Is it embarrassment? Slowing down is an important part of the recipe for getting to the level of success you
desire. Our emotions change frequently. If you wait 3 minutes, your feelings will change too.

STEP 2 - BREATHE

You’re probably thinking, “What, | am breathing... | wouldn’t be alive if | wasn’t.” But what kind of breathing? Take a deep breath, so
we can move beyond the moment. While you’re breathing, ask yourself, “is my breath racy or a little heavier than normal?” If so, take
five long deep breaths. Your breathing pattern reveals a lot about your mental state.

What is your normal breathing pattern? Are you even aware of it? | know that during times of my life when | have a lot of pressure, |
catch myself taking short breaths. | need to STOP and truly take DEEP breaths.

Breathe. Imagine yourself in a relaxing place like a spa or in front of the ocean, breathing in deeply. You begin to calm your body,
your thoughts and you become “in tune” with yourself. All situations and states of being are temporary. Everything changes. Let’s
STOP right now and check-in with ourselves.

Close your eyes, Relax your hands and do not hold onto anything. Sit or lie back comfortably; even if you’re at your desk working.
Stop and close your eyes and just breathe. | want you to repeat the phrase, “I let it go,” as you exhale. Repeat this 5 times. Breathe
in and out, saying “I let it go,” again. Repeat 5 times.

When you are finished STOP in your calm state; shoulders and body relaxed. Clear your mind. Feel your heart.

How are you feeling? Check in with yourself. Are you tired? Overwhelmed? Is there something you know you have to get done or
deal with? Or are you clear; excited; happy; at peace? Identify your feelings. Do not make them right or wrong, just simply identify
them. When you can identify what you’re feeling, you’re ready for the next step.

STEP 3 - REASSESS

Check in with yourself; see what'’s really going on. Ask yourself, “Am | fearful, angry, frustrated, hurt, or disappointed? What is it that |
really want right now? If you can write during this moment, stop and write out what you’re feeling right now and what outcome you’d
like to experience.

This calls for a reevaluation... What is it that you really want to get achieve? This step is a crucial step before you

respond to the question. Reassess your heart and motives first. Is it something you need to seek help for? Who around you or what
resources do you need so that you are not alone? Taking time to answer these questions will get you a much better result.

STOP - don’t react right away. BREATHE - check in with yourself. REASSESS - the situation and the results you desire.

Practice is the key. The more you practice responding this way while working to achieve a goal, the more it becomes habit and away
of life for you. This becomes your natural reaction. Enjoy LIFE!
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